Application for Graduation
M.Ed. Program
Concord University

Please complete the attached paperwork accurately, completely, and leqibly.

To prevent delays or miscommunication among applicants and campus offices, applicants should
complete the following steps in the order presented.

1. Go to the Business Office window (located on the second floor of Marsh Hall) and pay your
$50.00 graduation fee.

2. Go to the University Bookstore to order your graduation gown (additional cost).

3. Return the completed graduation application to the Registrar’s Office by the application
deadline. The actual graduation application should reflect a Business Office receipt number
and University Bookstore validation before being returned to the Registrar’s Office.

Comments

August graduates should apply no later than May 15. August graduates for the M.Ed. Program
should plan to participate in the following December ceremony.

Any applicant for graduation who chooses not to participate in the appropriate May or
December ceremony must notify the Registrar’s Office of this decision in a timely manner
(preferably when the application is submitted to the office for processing).

Approximately three to four weeks after applying for graduation, a Graduation Audit will be
mailed to the applicant. The audit will show current grade point averages, course enrollments
and comments regarding areas of concern related to degree/graduation requirements.
Applicants should review the audit carefully and contact the Registrar’s Office (Marsh Hall
202) immediately if they have questions or concerns.

Diplomas will not be available for approximately 8-10 weeks following the ceremony. The
diplomas will be sent to the mailing address listed on the Graduation Audit form.



Return application to: Concord University, Office of the Registrar, P.O. Box 1000, Campus Box D-118, Athens, WV
24712-1000 Phone: 304-384-5236 or 5237 Fax: 304-384-5349  Email: registrar@concord.edu

Note: The name on your diploma will appear as you have it listed below

Name

First Middle (full or initial) Last

Social Security #/1D #

Home Address

Email Address

Home Phone
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| hereby make application for graduation on

(Specify date of graduation)
| am a candidate for the M.Ed. Degree with a content specialization in:

Behavioral Science
Educational Leadership
Geography

Reading Specialist

Social Studies
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Complete all forms, pay fee at Business Office, contact Bookstore for cap/gown information, and return all attached
forms to the Registrar’s Office. You will receive a Graduation Audit within 3 to 4 weeks. Upon receipt of this audit,
please check it carefully and contact the Registrar’s Office if you have questions.

Business Office Receipt Number University Bookstore Approval
(Late fees not applicable to the M.Ed. Program)




