LiveText Field Experience Module

Instructions for Students
1. When you have logged in, you will see a Field Experience tab at the top of your account (to the left of Dashboard). Click this tab.
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2.You will see all your active placements. Click the View Placement link to access all activities associated with a placement.
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Placements Profile
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7 New Requests
7 Pending Requests

7 Active Placements
Course: LiveText Basics Hours Completed: 0/80
Internship: Practicum |
Start Date: 06/07/2012
End Date: 12131/2012 View Placement >
Course: LiveText Basics HuursE ited: 040
Internship: Field Experience |

Start Date: 07/09/2012
End Date: 08/01/2013 View Placement >

3.You will be directed to a page called View Placement. This page is a shared workspace, accessible to your supervisor and mentor as well,
which is used to manage all the key activities for your Field Experience Placement.
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Placements Profile

;!' Basics Demo Forty-Two

Placement Details @ Assessments Time Log
Email 2l B Class Participation Rubric B 0713012013 Reuie o s
o Beqin >
Supervisor: HU105 Sample E = — Date Class Info Activity Hrs:Mn Apprv
Mentor: Gerry Mentor B R i
equest for extension i -
071012 Chemish Lesson Plannin 02:00
Start date: 07/09/2012 "V g X
End date: 08/01/2013 071112 Biclogy Observation 000 X
By HU105 Sample Class
IMEMEITHETES _ Class Participation Rubric B9 077202013
1800 W Irving Park , Chicago, IL-50827 (ot Started) TOTAL: 30
!
View Demographics
By Gerry Mentor
i Clags Participation Rubric EENUTE??L:: Add Hours
ot Started)

Courze: Basics Demonstration
Course # |iveText Basics
Course Desc:
Term: LTCAC1 Attachments
Teaching Figld: Physics
Grade Level: 11th @

Add Attachments.




1)Basic details about the placement will display to the left.
2)To view demographic information about the school and classroom, click View Demographics.
3) To write an email to your mentor, supervisor, or both click the corresponding email icon or link.
4)To fill out your assessment rubric(s) (if one has been assigned to you instead of your mentor or supervisor), click on the Begin
Assessment or Continue Assessment link. NOTE: If you missed the deadline for this assessment, you must request an extension
from the Department of Education Office.
1)Click the cells to highlight the level of performance achieved in each area.
2)Add comments to any row of the rubric by clicking the Add Comment icon and typing in the text box.
3)Add comments for the entire assessment using the text box at the top of the rubric.
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5)To uploadgttachments for your mentor or supervisor to access, click Add Attachments. Attachments can be LiveText documents
or files.

diversity. diversity.

Add Attachment
Select attachment

LiweTextDocument type Ldd Attachments

Browse your computer to upload:

(= we allow up to 1 GB in size b

o Browse from File Manager

Choose your
attachment

6)To add an entry to your Time Log click Add hours. Select the date of the entry, the number of hours spent, and a description of
the class and activity. ALL TIME LOG ENTRIES MUST HAVE A DESCRIPTION.

Add Hour

s 01M12/2013| E
Mumber of Hours: 01-00
Class Information: Physics

Activity:

Ob=seration

[ Save ] [ Cancel ]

4.To return to your LiveText Dashboard, click the t

ab at the top of the screen.
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